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VIRTUAL EXHIBIT

Virtual Exhibit (VE) is the instant Web site creator for PastPerfect Museum Soft-
ware. Virtual Exhibit converts collection records and images stored in PastPerfect
to HTML for posting on the World Wide Web. Point and click on the records you
want to share, and VE will create an entire Web site for your museum. No Web
programming knowledge is required. This chapter will walk you through the
steps of creating your own web site.

Virtual Exhibit automates the work, and allows you to personalize the home page,
color scheme, font size, and image size for your Web site. You also select which
records from PastPerfect’s Object, Photo, Archive, and Library catalogs to include.
To begin, just double-click on an element on the Web Site Designer screen.

A Web site created using Virtual Exhibit may be published on the World Wide
Web, or housed on a local computer in your museum. This computer must be
equipped with Microsoft Internet Explorer 4.0 or higher. Virtual Exhibit 4.0
requires that you have PastPerfect version 4.0 or higher with the Multi-Media
upgrade and you purchase the VE software.

INSTALLING VIRTUAL EXHIBIT

To install the Virtual Exhibit software:

1. Close all other programs.

2. Insert the Virtual Exhibit CD into the computer’s CD-ROM drive.
3. The installation program will start automatically.
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4. VE must be installed in the same folder as PastPerfect version 4.0. This is usu-
ally c:\pp4. If PastPerfect is in a different folder, please change the default setting,
and then follow the instructions on the screen.

If the installation does not start automatically, click on Start | Settings | Control
Panel | and Add/Remove Programs and follow the instructions on that screen.
Once the program is installed, remove the CD and store it in a safe place.

Virtual Exhibit is a non-networked program. Therefore if you have the network
version of PastPerfect, VE must be installed on each workstation that will be creat-
ing websites. A single VE license allows you to install the program on each work-
station. The sites created at each workstation will be independent.

CREATING A WEB SITE

The steps to create an HTML Web site with Virtual Exhibit are:
1. Launch the Virtual Exhibit Designer.

2. Design a home page and coordinating exhibit pages.
* Set a color scheme.
* Attach your museum logo or image.
* Select PastPerfect records.
* Input text.
* Choose images.

3. Save the Web site.

4. Create the HTML pages.

5. View the site, as it will appear on the Web.

6. Post the Web site on the WWW or a local computer.

Let’s design a Virtual Exhibit Web site. The first step is to start the Virtual Exhibit
Designer program.
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STARTING VIRTUAL EXHIBIT

To begin, double-click on the Virtual Exhibit icon m on the Windows Desk-
top. Or click Start | Programs | PastPerfect Museum Software | Virtual Exhibit.
This will open the VE main menu or Web Site Designer screen.

In addition to the toolbar commands at the top of the screen, the Main Menu
includes command buttons for Home Page, Content, Search Page, Search Results,
Exhibit Pages 1-6, Records 1-6, and Images 1-6. Click a command button to access
the Design tabs for the associated web page.

Figure 23-1

VE Main Th;ﬁes Spe‘r\ﬁeck S':'E mﬁS BB Create HTML for Websits H,'{ || Wi Wieisite in Brrowser E}(I -
Menu Version 4,001
Web Site Designer
| HomePage 1
Virtual Exhibit

for
PastPerfect IV | \

Content ‘ Search Page

Click on Home Page to start ‘ | ‘
designing your wehsite. | ‘ | ‘ ‘ ‘

Exhibit 1 Exhibit 2 Exhibit 3 Exhibit 4 Exhibit 5 Exhibit &

Search Results

Records 1 Records 2 Records 3 Records 4 Records 5 Records 6

Images 1 Images 2 Images 3 Images 4 Images § Images 6

Evaluation Total records 15

HOME PAGE DESIGN

The home page is the first page visitors see when they come to your Web site. If
you already have a Web site, the Virtual Exhibit home page serves as a sub-page
of your main site and provides access to PastPerfect exhibits.

Press the Home Page command button on the main menu to display the Home
Page Layout screen. The Home Page Layout screen is a worksheet for the final
home page. The colors, logo, text, and captions you designate will display on
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this screen for reference during the design process. Keep in mind that the Home
Page Layout screen is not an active HTML page and does not look exactly like the
resulting HTML page.

Press the Design command button at the top of the Home Page Layout screen to
bring up the Home Page Design screen as seen in Figure 23-3. The Home Page

Fig ure 23_2 B Home Page Layout
HomePage 2 1.5 [ *
Layout screen ke Welcome to the PastPerfect Museum Website

Carter Family
Collection

Natural History
Callection

In 1990, a small group of Pastville residents began to meet because they shared a concern for the history of Pastville in Chester County,
Pennsylvama The area was changing rapidly and historic structures were disappeanng, These concemned cifizens formed the
PastPerfect Museum, a non-profit organization, and focused their attention on the preservation of Pastwille's history. This small
1 enthusiastic group eventually grew to 200 members and achieved national recogmition in 1993 with an Award of Ient from the
Rocky Pine Ranch American Association for State and Lecal History

The PastPerfect Museum is located on the grounds of the old Carter Homestsad. The homestead is located on seven actes and is comprised of alog
house buil around 1799, @ bam, and seversl outbuildings. The hemestead has been placed on the National Register of Historic Flaces. The Carter
Homestead is now open to the public as a living history museum, The PastPerfect Mussum was buili on the north side of the property in 1990 and serves
the community 36 2 state-of-the-art museun and azchives. The nusevm is open Monday through Saturday fom D00 axito 600 pru, The archives aze apen
by appoiniment only.

For more information: contact the FastPerfect Museum af 212 Main Street, Pastville, FA1022¢ 610¢°555.1256

Design screen has a tab for each of the seven design components: Background and
Logo, Banner, Text Section 1, Text Section 2, Footer, Images, and Hyperlinks. Click
the appropriate tab to specify images, colors, and text for each element.

Background & Logo

To select a background color for your home page, click any one of the 20 colors
or 4 wallpaper designs shown. The current selection is displayed for reference.
To choose from a wider color palette, press Custom.

The check box in the lower left of the Background & Logo screen, labeled Include
Link to Search Page, must be checked if you wish to include the Search Page link
on the home page.
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Figure 23-3
Home Page
Design screen

B Home Page Design

l Banner l Text section 1

Select Background

v Include Link to Search Page

Text section 2 l Footer l Images l Hypetlinks

Homepage Image

To add your museum logo or representative image to the home page, press the
Change Image command button at the bottom of the Home Page Design screen.

To obtain an image press the Import Image command and locate an existing image
somewhere on your computer’s hard drive or network. To place the currently dis-
played image on your home page, press Select.

Figure 23-4
Home Page
Image screen

Banner

B Change Home Page Image

Image 1 of 2

rfect Museunt

\'Bﬂ‘i’llgl hrlstm:ly- to fife

K7

Impart [mage Remove Imag.e from List Clear Home Page Image

Select

& |

Exit

CAWEEY ALUATIONWVEBL OGOSWUSEUMLOGOZ JPG

Image height | 175 <=

The home page banner is a word or phrase that displays at the center top of the
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Virtual Exhibit home page. For example: enter your institution’s name or wel-

come message.

Text Section 1

Figure 23-5 ® Home Page Design
Home Page Background & Logo | Text section 1 | Text section 2 | Foater | Images | Hypetlinks
Banner screen
Welcome to the PastPerfect Museum Website =
B Select Font Color, Size and Style
=
DI:I 8 10 Marmal
H _12 14 B |d Change fort Close |
N 0
16118 italic

B
Cuztom |

Current setting 16 Bold

Example

Cancel |

To change the banner’s font
size, style, and color, press the
Change font command button
at the bottom of the screen.

Section 1 text appears just below the banner. The text may be of any length.
Highlight the default text and replace it with your own information. To change
the font size, style, and color, press the Change font command button at the

bottom of the screen.

Text Section 2

Section 2 text is positioned just below Section 1. The text may be of any length.
Highlight the default text and replace it with your own information. To change
the font size, style, and color, press the Change font command button at the

bottom of the screen.
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Footer

The footer is a good place to provide your institution’s e-mail address so visitors
can send you feedback or request more information. To create a hyperlink to the
Webmaster’s e-mail address, enter the address in the designated box as shown

below.

Figure 23-6

B Home Page Design

Home Page
Footer screen

Backgraund & Logo | Banner | Text section 1 | Text section 2

| Images | Hypetlinks

For more nformation: contact the PastPerfect Museum S00-562-0050 [

[ -

Emil Isuppon@museumsoﬂware.com

Erase text

v Include Footer

Change fontf | Close |
T

To change the font size, style,
and color, press the Change
font command.

Images

l

To display footer text at the bottom
of the Home page, be sure a check
mark appears in the Include Footer
box.

Virtual Exhibit allows you to create and access up to six separate exhibits from
your home page. Each exhibit has a main page that is hyperlinked to the home
page by a representative image of your choosing. The Images tab is where you
input captions for each representative image, specify exhibit menu color and
placement, and resize image display boxes. In the Exhibit Section you will find
directions on how to use the Exhibit Web Page Editor to select the representa-

tive image for each exhibit.
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Figure 23-7
Home Page
Images

B Home Page Design

Background & Logo | Banner | Text zection 1 | Text section 2 Footer

Home page images are selected via the Exhibit Veh Page Editor

Title Exhibiis

Eraze captions |

Caption 4
Caption 5

Caption &

Modify the default title for
the exhibit menu and the

Caption 1 | Carter Family Collectior 2000.1.1
A Caption 2 |Matural Hist Collection 1207 6.5

Caption 3 |Rocky Pine Ranch 1999.1.4

Hyperlinks

Thumbrail image wickh

Image & caption border width

B

Image alignment on page I middle vl

Change image background colar |

Cloze |

captions for the Exhibit page

images

Hyperlinks

Click here to choose the exhibit
menu background color.

The Hyperlinks tab controls the colors for viewed and not-yet-viewed-hyperlink
text on the home page. Be sure the text colors you choose are visible against the
background you selected.

Figure 23-8
Hyperlinks

B Home Page Design

Background & Logo | Bannet | Text section 1 Text section 2 | Focter | Images
Mot viewed “iewed
Thas is the color of home page hyperlinks
Image Image
the caption the caption Thas 15 the color of alresdy viewed hore page hyperlinks

I 1 3: Hyperlink border wicth on images

Change byvperlink color

Change vievwed hypetlink color |

Cloze |

Before proceeding, it is a good idea to build the HTML version of your home
page. To see your home page as it will appear on the World Wide Web, click
Create HTML for Website on the main menu. When VE finishes building the
HTML pages click View Website in Browser.
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CONTENT

For security reasons, you should not include sensitive data fields on your Web
site. To choose the display fields, click the Content command button on the
main menu.

F'gure 23'9 B Select catalog record fields to include

Content H Objects H Phitoes Archives Likrary
[« Display Images
[ Accession# [ Culture v Genus v Ohjectidi [ Signed I Uit
[~ Accessory [~ Date [~ Grain size ¥ Ohjrame [ Signed loc I uarz
¥ age [ Dating Method [V Habitat [~ Decurrence [~ Site I Uat3
I~ Appraisal Notes I™ Datum W Hardness [~ Ol I~ sitest I~ Usit4
I~ Appraizor I¥ Description ™ Home loc: [ Otherdt [~ Source I Uats
[ Artist ™ Dimensions I Ident. by [ Cther name ¥ Specific gravity ™ Udis
[ artist Role [ Dimen_ notes I Idert. date: v Cmvmend IV Stage I vatr
[ Artist2 ¥ Elements I Inzcription language [~ People [ Stratum ™ Udia
[ artist? Role [V Epoch [ Ingcription postion ¥ Periog [ streak ™ Uara
[ Artists IV Era I Inscription text ¥ Phylum [ Sub-category ™ Udtin
[~ Artist3 Role ¥ Event I Inscrigtion tranststion I~ Plof otigin I Sub Famiy I~ Ueit11
¥ Assem. zone [ Excavated date [ Inscription type [ Preparatar [ Sub Species ™ Udt12
[ Bag Mumber [ Excavated by ¥ Kingdom I Prep date [ Subjects I a3
[ Box Mumber [ Exhibit label 1 [ Legal status ¥ Presery method [V Surface process ™ uat14
I Catalog type [ Exhibit label 2 ¥ Lithotacies I~ Pressure [ Technigue I udi1s
[ Catalon date [ Exhibit label 3 I¥ Luster [~ Provenance [ Texture ™ Udt1s
I Category [ Exhibit lakel 4 IV htade I Related publications v Title ™ g7
[ Chemical comg IV Family IV material [~ Repatriste type v Used I ugtia
I Classification I™ Feature [V Medium I Rock Classification IV ‘arieties I~ Udt1a
v Collection [ Farmation [ Member I Rock Calar v wigight ™ udizo
[ Collection dete: [~ Fossils [V Maket's mark [ Rock Origin ™ % Coordinate ™ vat1
I Collector v Found ¥ MH class v Rock type [ % Coordinate I Udizz
[~ Court I Fracture [V MH order [~ school IV *ear Range from
[ Credit line [~ Frame [ hotes ¥ Sex [V *Year Range to Close ¢
[ Crystal System [~ Framesize [ mMotes on Relstions I~ Searchterms ™ Z Coordingte

Each of the four tabs, labeled Objects, Photos, Archives, and Library, contains a
checklist of the field names used in that catalog. With the mouse, put a check mark
in the box next to each catalog data field that you want to include in the published
Web site. Be sure to review all four lists and remove any sensitive fields like Value
or Storage Location.

SEARCH PAGE DESIGN

Virtual Exhibit comes with its own client-side search engine, written in Java
Script, which allows visitors to search the entire site. It also creates a separate
search page for each exhibit. While there is no limit to the number of catalog
pages that can be included in an exhibit, the Search engine does have some limi-
tations. The speed at which the Search page displays depends on the number of
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records and also the speed of the visitor’s Internet connection. For visitors with-
out high-speed connections, preforming a search on a large number of records
may be slow to load. This problem can be solved by implementing a server-side
search engine. You may want to consult your web host or contact us at support
@museumsoftware.com for more information.

To customize the Search Page, click Search Page on the Virtual Exhibit main
menu, and then click the Design command button.

. L 1
- . —
Figure 23-10 B Search Page Design
Search Page
Design Background & Banner \ Instructions & Notes \ Menu Bar & Footer  Keywords Custom Search
K ord Field List o .
Clazsification - _t-’\lhen 3 \f'lartor perfarms a_aearu_:h, cu_'u thoze fields
. included in the Keywoard Field List sl be searched.
Callection
De=cription The mare data fields you include, fhe longer it wil
Macle lake the zearch engine to produge resultts,
Material
Medium For best performance, limit the number of figlds
Mtakers mark searched.
Motes
Chject ID
Object bame _»| | Toimplement a server-side Close
o search engine, click here and

enter the HTML code or url link
to activate it.

The first three tabs control the text and colors displayed on the Search Page. The
fourth tab, Keywords, allows you to select the fields that the search engine will
use.

The search engine will search each field listed under the heading “Keyword Field
List.” To add or remove field names, press the Change Keyword Field List com-
mand button.

Every PastPerfect field name is listed on the screen in the five tabs, one for each of
the four catalogs and one tab for fields common to all four catalogs.

Place a check mark in the box next to each field you want to search, and be sure to
clear each box you do not want to search. The checked field names will automati-
cally appear in the Keyword Field List.
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Figure 23-11
Search
Keywords
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log record page. The more data fields you include in the Keyword Field List, the
longer it will take the search engine to produce results. If your search results are
taking too long, omit long fields like Description or Notes from the Keyword Field
List, or limit the total number of fields searched.

Another option is to implement a custom search engine. For more information on

custom search engines contact your web host provider or our technical support

staff.

SEARCH RESULTS PAGE DESIGN

Click Search Results on the main menu, and then click Design. The Design
menu has three tabs, one each for the Background & Banner, Results, and
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Hyperlinks. Click each of the tabs to define the color scheme. There is no text to
modify on this page.

Figure 23-12 [ : —
|
Search Search Results Page Design

Results Background & Banner | Results | Hypetlinks
Design Page

Select Background

-
ah-E
i

| Results

Custom |

Iv Include thumbnzil image Change banner font | Close

To select a background color for your search results page, click any one of the 20
colors or 4 wallpaper designs shown. The current selection is displayed for refer-
ence. To choose from a wider color palette, press Custom. Click the Change ban-
ner font command button to change the color of the banner text.

Next click the Results tab. Press the buttons labeled Change results background
color or Change results text color to customize the color scheme.

The Hyperlinks tab controls the colors for viewed and not-yet-viewed-hyper-
link text on the search results page. Be sure the text colors you choose are visible
against the background you selected.

EXHIBIT PAGE LAYOUT

A Virtual Exhibit Web site can include up to six exhibits, each with an unlimited
number of associated records. To view an exhibit from the Virtual Exhibit home
page, click the image hyperlink.

Each exhibit also has its own Search page and a Table of Contents page. These
pages can be selected from the menu bar at the top of the exhibit page. Unlike the
search page selected from the home page, which will search the entire web site,
the exhibit search pages allow you to search just one exhibit.
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Flg u re 23_1 3 ‘@ Virtual Exhibit Home Page - Microsoft Internet Explorer M@ﬂ
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Welcome to the PastPerfect Museum Website

In 1990, a small group of Pastville residents began to meet because they shared
a concern for the history of Pastville in Chester County, Pennsylvania. The area
was changing rapidly and lustorie structures were disappeanng. These concerned
citizens formed the PastPerfect Museum, a non-profit organization, and focused
their attention on the preservation of Pastvalle's hustory. This small enthusiastic
group eventually grew to 800 members and achieved national recognition in
1993 with an Award of Merit from the American Association for State and Local

Carter Baily
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History.

The PastPerfect Museum is located on the grounds of the old Carter Homestead. The homestead is located on seven acres and is
cotnprised of alog house built arcund 1799, a barn, and several sutbuildings. The homestead has been placed on the MNational
Register of Historic Places. The Carter Homestead is now open to the public as a living history musenm. The PastPerfect
Museumn was built en the north side of the property in 1990 and serves the community as a state-of-the-art museum and archives
The museum is open Monday through Saturday from %:00 am to &:00 pm. The archives are open by appointment only.
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The Table of Contents is a list of all records included in an exhibit. Click on the
column headers to change the sort order or click on the underlined ID# to jump to
the corresponding catalog record page. The hyperlinks at the bottom of the screen
return to the home page, return to the exhibit page, or access the search page. The
color scheme is the same as the one you chose for the associated exhibit page.

Figure 23-15 @ Table of Contents by |d# - Microsoft Internet Explorer E]@
VE Website File Edt ‘“iew Favorites Tools  Help "al
Table Of e Back - d \ﬂ @ { h /I__\J Search “ﬁ“\'{‘ Favorites @ Media 63 [_': - .,; |9_1-| hd _J =
Contents in = ____ —
Browser Address |@ Ciivewebsitelexhibit 1vexid1, htm M Go | Links

Carter Family Collection Sorted by Id#

To wiew arecord, click on its Id#. To change the sort order click on the table heading.

| Id= | Name | Title |(_‘1‘eﬂtur | Place | Date
) Eeatrice and Pennsylvania/Chester
2000.1.1 Tintype Bermadetts Unknown Coutty 1865
Print, , . Pennsylvana/Chester
2000.1.4 Dhotographic Peg's Graduation County 1911
.. |Captain Carter and .
2000.3.1 |Carte-de-wisite Faily Comnecticut, Danbury - | 1366
|2000.3.3 |Postcard Graduate Murses |Unknown |Pennsy1vania, Lancaster 05/28/1202
Eeverend
2000.3.6 |Carte-de-wistte | 3o Williams and Pennaylvania 1863
Little jack
| Home | Clarter Farnily Collection Exhibit Page | Search this Exhibit |

For move informafion: confact the FastPerfect Museum 300-562-6080 supporf(@musemsoffware. com

@ Q! My Computer

DESIGNING THE EXHIBIT PAGES

Designing the Exhibit Page is similar to designing the home page. To start the
Exhibit Page design, click on one of the Exhibit #1-6 command buttons from the
Virtual Exhibit main menu. Remember that the Exhibit number corresponds to
a position on the home page. Consider which position shows each exhibit to its
best advantage and optimizes the final appearance of your home page.
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Figure 23-16

| - By =
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Family
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The Carter Family Collection

The Carter, Clayton, and McWilliams families were important pioneers in the establishment of Pastville and
Perfectown. They were prominent citizens throughout the late 18th and 19th centuries establishing important
Litle Jack farms and businesses. These three families have continued to play important roles in the growth and
development of the area throughout the 20th centwry. Millicent Carter and Rose Ellen Carter were two of the
tounding members of the conunittee to restore the Carter Family Homestead and develop it into a living
history farm. Rose Ellen Carter was also one of the original board members of the PastPerfect Museum
board of directors. The Carter family's conunitment to preserving the history of Pastville and Perfectown hag
ensured that the PastPerfect Museum can continue to bring history to lite.

For more information on the Carter, Clayton, and MeWilliams families, wisit our archives where you will find letters, diaries, personal
papers and journals detailing the fascmating lives of our founding famibes.

To tnake an appointment with our staff archivist please call 5610-355-1256 ext 444,

For more infovmation: contact the PastPerfect Museum 800-562- 5080

Records 5

On the Exhibit Layout screen, click the Design command button to access Design
mode. There are tabs for each of the exhibit’s components: background, images,
menu bar & hyperlinks, banner, text section 1, text section 2, and footer.

Figure 23-17
Exhibit Page
Design

Background

B Exhibit Page Design

Images ] Menu bar & Hypetlinks ] Banner ] Text section 1 ] Text zection 2 l Footer

Select Background

Cloze

To select a background color for your exhibit page, click any one of the 20 colors
or 4 wallpaper designs shown. The current selection is displayed for reference.

To choose from a wider color palette, press Custom.



376 PastPerfect Museum Software User’s Guide

Images

Virtual Exhibit allows you to display up to six sample images from your exhibit
on the exhibit main page. The Images tab is where you input captions for each
sample image, specify background color and image placement, and resize image
display boxes. Use the Exhibit Select Images or Web Page Editor commands to
select the sample images for each exhibit.

Menu bar & Hyperlinks

The Menu bar & Hyperlinks tab controls the colors for viewed and not-yet-
viewed-hyperlink text on the home page. Be sure the text colors you choose are
visible against the background you selected. If you would like to include hyper-
links to the Exhibit Search page or to the Exhibit Table of Contents, be sure to
check the boxes labeled Include Table of Contents and Include Search.

H [ —
Flgure 23-18 B Exhibit Page Design
Menu bar & BackgraLna Images l Banner ] Text section 1 Text section 2 l Faooter
Hyperlinks

Mot viewed “Wiewed

This 15 the color of exhibit page hyperlinks
Imiace Imace o . . .
This is the color of alreadsy viewed extubit page hyperlinks
the caption the caption
| Start Fedhibit | Home | Tahle of Copderts | Search this Fedihit |
5 " . . flenu Bar -
3 v Inclucle Search
2 = Hyperlink border width on images W Include Table of Corterts W Biorder width IEI
Change menubar backgraund calar | Change hyperlink calar | Change viewed hyperlink colar | Cloze |
Banner

The exhibit page banner is a word or phrase that displays at the top left of the
exhibit main page. Highlight the default text and replace it with the exhibit
name or welcome message.

Text Section 1

Paragraph 1 text appears just below the banner and to the right of the sample
images. The text may be of any length, but may not include multiple para-
graphs. Highlight the default text and replace it with your own information. To
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change the font size, style, and color, press the Change font command button at
the bottom of the screen.

Text Section 2

Paragraph 2 is positioned just below Paragraph 1. The text may be of any
length, but may not include multiple paragraphs. Highlight the default text and
replace it with your own information. To change the font size, style, and color,
press the Change font command button at the bottom of the screen.

Footer

The footer text is the same for all pages, and can only be changed from the
Home Page Design screen. To display the footer text on the exhibit page, be
sure a check mark appears in the box marked Include Footer. To change the
font size, style, and color of the footer text to match your exhibit page, press the
Change font command button at the bottom of the screen.

T| p If you like the color scheme you have chosen for Exhibit#1, and you would like to copy

the scheme to all other Exhibits (color only, not text), click Themes on the Main Menu
Toolbar. Then click Save current settings as theme. Name the theme and choose Method#2 to
save. This method applies the color scheme of Exhibit#1 to all other Exhibits. It also applies the color
scheme for Records 1 and Images 1 to all other Records and Images Pages.

Once a theme has been saved, highlight it in the Available Themes list and press the command but-
ton labeled Apply Selected Theme. Click OK.

EXHIBIT LAYOUT SCREEN

After you are satisfied with the color scheme and text on the Exhibit Main Page,
it’s time to select the Exhibit’s content. In addition to the Design command
button used to access the Exhibit Page Design screen, there are seven addi-
tional command buttons on the Exhibit Layout screen: Import Records, Move
or Delete Exhibit, Web Page Editor, Select Images, Spell Check, Update, and
Close.
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Figure 23-19 (. Exhibit 1 Layout
.. = . = v | % | W
Top of Exhibit i Design | mport records Wove or delets exhibit wieb Page Editor Select Images | Spell check | Update | Ciose
[ Start Exlubit | Table of Comtents | Home [ Search this Exhibit

Layout screen
The Carter Family Collection

Captain Carter and
Family

e

The Carter, Clayton, and McWilliams families were important pioneers in the establishment of Pastville and
e Perfectown. They were prominent citizens throughout the late 18th and 19th centuries establishing important
Fev Meiam= & | farms and busineszes. These three families have continued to play important roles in the growth and

— P T e T R I T it | YL S it

Import Records

Use the Import Records command to add PastPerfect catalog records and images
to your exhibit. Press Import Records to view the “Add Catalog Records from
PastPerfect” screen.

Figure 23'20 B Add catalog records from PastPerfect
Add catalog
records

Select individual records from
one of the four PastPerfect
catalogs or use the Query
command oh the catalog
screens to select multiple

records.

Ohjects cataloy

You may choose to
view any of the four

- PastPerfect catalogs by
Archives catalog Library catalog preSSing one Of these
buttons.

Adding Records by Catalog

First, let’s add records to the exhibit by browsing the individual catalogs. The
procedure is the same for any of the four catalogs. For this example, click Pho-
tos to open the screen shown in Figure 23-21.

When you click the Photos button, the catalog opens and displays your
PastPerfect catalog records. The only difference between the Virtual Exhibit screen
and the PastPerfect screen is the toolbar that appears at the top. You will notice
that there are no buttons labeled Add, Print, or Accession. To add new records,
print the current record, or view the details on the record’s source, you must be in
PastPerfect.
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Figure 23-21
PastPerfect

Photo catalog

B Photos Catalog

4 3 x Vo | BB % e Sortedby| Opject Name | |
prior | blext |Browse | pelete | Edt | Spel | End | Query A to Extibit Exit
Colection  Carter Family Collection Date 1863
Chject I 2000.3.6 Chiname Carte-de.visite ear Range 1863 |thru 1863
Ctherd Category B Communication Artifact Catalog date 06/29/2000
Clett Sub-categary Docurentary Artifact Cetaloged by Tanaka, Jeanie
Apcesst 20003 Status date | 07/03/2000
Source Carter, Millicent Vivian 06/2@2000 Status by Tanaka, Jeanie
Crediline  In memory of Rev. John L McWilliarms Beruest | status oK =

Hame Location PasiPerfect Museumn Archives:Room 200.File Cabinet 2:Drawer 2

Description

Setup hutimedia links |

‘ Image Management (1 of 1) ‘

Dimension Details

Reverend John L. Wcilliams as a young man. He is holding his son, John Jr.. He is seated on
a settee with a low back and rolled arms. The baby hoy is seated on the arm of the settes with
the man's arm around him

Titie Reverend McWilliams and Little jack
Photographer

Studio Unknown

Placa Pennsyhania

Evert

Wedium CardstockPapetPhotographic Emulsion
Frame

OrigiCopy  Original

Heg Loo Copy Negative Box 2

e

* P size 2.5"% 4"
Film Size J
Slicle#
Negé  C1207
J Frame# J
Paople, Classification,
Related | Location | Concition | Appraisal | supjams, seron Terms | Notes | Custom
Provenance
=
=

Capyrights
All rights belong to the PastPerfect Museum without restriction

There are several ways to locate records within a catalog and add them to Virtual
Exhibit. Press the Prior and Next buttons to navigate the records sequentially, one

by one.

Or, press Browse to view the records as a data table. Use the scroll bars at the

right side of the screen to move up and down the list. When you find the record
you want to view, position the mouse over it and click the Right Mouse button or
press Enter. Virtual Exhibit will automatically display the record.

Figure 23-22
Browse
PastPerfect

Photo catalog

E)

B Browse - press Tab to see more, Right-Mouse or Enter to view record. Double-click on Memo to view.
Objectid Objname Collection Home L

I IEEEEE] PastPerfect Museum Photograph Collaction PastPerfact Museum Archives

» |1999.1.1 Print, Photographic Rucky Pine Ranch Collection PasiPerfect Museum Archives

[]r9aa.1.2 Frint, Photographic Rocky Fine Ranch Collection PasiPerfect Museum Archives
199913 Print, Photographic Ruocky Pine Ranch Collection PasiPerfect Museumn Archives
19951 4 Frint, Photographic Rocky Fine Ranch Callection PastPerfect Museum Archives
1999.1 5 Print, Photographic Racky Pine Ranch Callection PastPerfect Muzeum Archives
199918 Print, Photographic Rocky Pine Ranch Callection PastPerfect Museum Archives
1999.1.9 Print, Photographic Rocky Pine Ranch Callection PastPerfact Museum Archives
1989.1.10 Print, Photographic Ruocky Pine Ranch Collection PasiPerfect Museum Archives
200011 Tintype Carter Family Collection PastPerfect Museum Archives
20001 .4 Print, Photographic Clayton Farmily Collection PastPerfect Museum Archives
20002 6 Posteard PastPerfect Museum Posteard Collection PastPerfect Museum Archives
2000.2.9 Postcard Posteard Collction PastPerfact Museum Archives
2000.3.1 Carte-de-visite Carter Family Collection PasiPerfect Museumn Archives
2000.3.2 Tintype Carter Family Collection PastPerfect Museum Archives
2000.3.3 Posteard Carter Family Collection PastPerfect Museum Archives
20003 4 Card, Cabinet Carter Family Collection PastPerfect Museum Archives
2000.3.5 Card, Cabinet Carter Family Collection PastPerfact Museum Archives
200036 Carte-de-visite Carter Family Collection PastPerfect Museum Archives
2003.1.4 Frint, Photographic Hanley Farnily Collaction PastPerfact Museum Archives
200316 Print, Photographic Hanley Farnily Collection
200317 Frint, Photographic Hanley Family Collection
lonnzr e 4 - i B R e e A ST R— - P S e T R
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The third way to locate a particular record is to click the Find button. The Find
screen is the same one used in PastPerfect. It displays the searchable field names
for the current catalog.

~
. . ~
Figure 23-23 | = Find
F|nd screen Instant Find The fields listed below are pre-indexed for instant search results. Pressing Find Mow wil Eit [
take you to the first catalog record matching your request.
by Indlezed Field Ohbject Name beging with
| Object lame || Print, Photographic Find low f
Accession?
Accessn(num)
Catalog date
Collection Beginning of File | orthe  End of Filg
Condition
Dataset Allowss you to search any field, however since not all fields are pre-indexed the search
Home Location - results may take longer. All matching records will be listed in the Search Results.
Loan-in# Press View Selected Catalog Records to review the subset of matching records.
Ile99 " Search Accession# for:
Objectid (_'__}
Objectid(numj} Search Now .
Obje a e
o Other# Clear results |
grapher ” e
I ptace ] Creatar Title ‘ Descrigtion | ‘
Records
Slides
Source
Status
Sub-Category
Title
Updated
Photo field 1
PR S AN n - P R e —— b o~ » > |

Once you have located the record you wish to add to the exhibit, press the Add
to Exhibit button. Repeat the process until you have added all desired records to
your exhibit.

Adding a Group of Records with a Query

The Query command at the top of the PastPerfect catalog page is a powerful
way to find and add groups of items to the exhibit. Pressing the Query com-
mand opens the screen shown in Figure 23-24. This screen is almost identical
to the standard Query screen that in discussed in Chapter 14, Research. The only
difference is that the screen has four additional buttons, Add Found records to
Exhibit, Add all records from this catalog to the exhibit, Add all records from
this catalog with images to the exhibit, and Delete All Exhibit Records.

Select the fields you want to query and the condition statements from the pull
down menu. Up to seven fields can be queried to produce results. Press the Search
Now button to begin the search.
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. 5
Figure 23-24 | = e
Query screen | 2uery Fhotos ea |

Fieli! Condtion st
‘Descnplmn j Containg text j Emestine McMillan (and  + or I Match case
‘Panpla j |Cnmamste>d j ‘Ernestine MeMillan T B
‘ j | j ‘ Save Query ‘
‘ j | j ‘ Retrigve Query ‘
Search Results Records searched=30 found=2 Add Found records to exhibit | (o0 fdded ©
DRSS BT imit] s ‘View Selected Catalog Records ‘ Clear Reesutts ‘

Object ID Ohject name [ Creator [ Title [ Description [=]
IEE Print, Fhotogr aphic 4 Hiton Wecding Earl L. Hiton and! Ernestine McMillan Hiton stand in front of & fireplace shortly after their
| [199a12 Print, Photographic Our Farmily Earl L. Hiton anct Ernestine Mchiilan Hiton stancing beside a truck at the ranch with their
T Ciick hers to mark resuits for removal

Remove marked recors ‘ Add all records farm this catalog to exhisit ‘ Add all records from this catalog with images to sxhibt ‘ Delete All Exbibit Records ‘

If your search is successful, you may add the records found to your exhibit all at
once by pressing the button marked Add Found Records to Exhibit.

Repeat the search process for each catalog until you have added all desired
records to your exhibit.

Add all records from this catalog to the exhibit -This command button at the bot-
tom of the Query screen will add ALL the records from the catalog to your exhibit.

Add all records from this catalog with images to the exhibit - This command but-
ton at the bottom of the Query screen will add all the records from the catalog that
have attached images to your exhibit.

Delete All Exhibit Records - Use this command button at the bottom of the Query
screen if you would like to delete all catalog records from an exhibit and start
over. The records will be removed from the exhibit, but not from PastPerfect. To
delete all catalog records, banner text, and paragraph text from an exhibit, use the
Move or Delete Exhibit option on the Exhibit Layout screen. If you choose Delete
Exhibit it will completely erase the exhibit from Virtual Exhibit, but not affect the
PastPerfect records.
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Move or Delete Exhibit

The Move or Delete Exhibit command on the Exhibit Layout screen gives you
flexibility in designing your page. Using this command, you can change an
exhibit’s location on the home page, append records from one exhibit to another,
or delete an exhibit altogether.

-

Figure 23-25
Move\Copy or
Delete Exhibit

B Move\Copy or Delete this exhibit

Yaou may capy this exhibit to any of the ather five exhibits.

You can choose whether the data inthe destination o E}{hibit #2
exhibit is appended to or overwtitten. " Exhibit #3

(v Append  © Cwerwtite " Exhihit #4

~ -
Aftar the capy Is complete, you may delete this exhibits Euhibit #5
recards, hanner, and paragraph text with the delete " Exhibit #6
command below.
x
Copy to exhibit #£2 Mow Delete Exhibit Delete Al Records

The first step in moving an exhibit is choosing the destination. Select the destina-
tion Exhibit #1-6 from the list at right by clicking on it. A black dot will appear in
the circle to the left of the selected exhibit.

Next choose whether the data in the destination exhibit is appended to or over-
written by clicking on the command Append or Overwrite. A black dot will
appear in the circle to the left of the selected operation.

The Append option does not alter the destination exhibit’s text, banner, sample
images, records, or color scheme; it merely adds the records from the current
exhibit to the destination exhibit.

The Overwrite option replaces the text, images, records, and color scheme in the
destination exhibit with the text, images, records, and color scheme from the cur-
rent exhibit. The Overwrite command allows you to move an intact exhibit from
one position to another with a few mouse clicks.

Once you have chosen Append or Overwrite, press the Copy to Exhibit (#1-#6)
Now button to complete the transfer.
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The Delete Exhibit button erases images, text, and records from the selected
exhibit in one step. Be sure this is what you want before you click OK. It is a good
idea to confirm that the Overwrite or Append command achieved the desired
results, so please check this before you delete the current exhibit.

The final feature on this screen, Delete All Records, deletes catalog records from
the selected exhibit only. Text and color scheme will remain unchanged.

Web Page Editor

The Web Page Editor allows you to view and modify catalog records before
they are published to the Web site. The screen is very similar to the PastPerfect
catalog screens. If you wish to modify the catalog data for publishing, click
Edit, make changes, and then click Save. Changes you make to catalog records
using Virtual Exhibit will affect only the published Web site, not the record in
PastPerfect.

H ® Exhibit Recor ds |
Figure 23-26 ]
> x v % e
Web Page bext |Browse | Delete | Edit | Spel | Update | Placeimage | it PhOtO
Ed |tO|’ Display order 2 Date 1911 '
Callection layton Family Collection “Vear Range 1911 thra 1911
I
Object ID, 2000.1.4 Chjname Print, Photographic Cetalog dete 07/21/2000
e Category & Comrmunication Arifact
4 Sub-category Art
Accessiont  2000.1 . o
Saurce Carter, Rose Ellen .
GraditLne In memory of Ebenezer J Cater b 1817 - 01876 Setup Mutimesdia ks || 4| mesebnagement oty |
Description ] ot size N 7 Dimension Details
Edit this Displa ph of nine people. The four adults are seated in the front row and five children are i Size
behind them. The two adults inthe middle are John and Pauline Clayton, the parents of
d b p ty hildren in the back row. Seated nextto Mr. Clavion is his cousin, Percival Carter. Seated lided The Place Image
order number to ht of Pauline is her brother, Horace Gray. The photo was taken atthe high schaal
on party held in honar of Matgaret Clayton (Back row 1) heg# c1208 command allows you
determine the order | rames to place images on |-
the records appear ERIIIIIIIIIIE the home page or on
on the website Peg's Graduation Provenanco ibi
= | This photograph was foun the eXthIt page'
her & | ather death in 1951, It be
TG Bachman Studio (2 | Clayton's cousin. The pholo tame info possession of the PastPerfect
Place Pennsylvania/Chester County Museum by desd of iftin 2000
Ewerit Margaret Clayton's High School Graduation 1811 = =
Medium Photographic PaperiPhotagraphic Emulsion Copyrights
Frame Mone All righte belong to the PastPerfect Museum without restriction. ) -
OrigiCopy J
hleg Loc
Processing
Method =

Even though all catalog data fields are displayed in the Web Page Editor, only the
fields selected on the Content screen will appear on the HTML catalog pages. You
can review the fields that will display on the Web site by selecting Content from
the Virtual Exhibit main menu.
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Selecting Images - Every catalog record chosen for an exhibit will display its asso-
ciated images on the HTML catalog page. To select which images display, place a
check in the box labeld “Include this image on Web site” on the Image Manage-
ment screen. A maximum of 25 images can display for each catalog record

You may also choose up to six representative, or sample, images to display on the
main exhibit page. You also should choose one sample image from each exhibit to
display on the home page and serve as the hyperlink to access the exhibit.

F|g ure 23‘27 B Select Images for Home and Exhibit Page
Se | eCt _ : —
Browse | Prewious| Mext
Images Use Browse,

Use Browse, Previous, and Next to locate the catalog r#verd image, then click on the
arows to select for home page of exlibit main Prrs

Horne Page Portrait of hushand and wife with
haby. They are seated on backless
stools. The woman halds a very
young infant on her lap. The baby is

dressed in a white gown. This

¥ Click on red X o This Image
delete an image =]

¥

carte-de-visite has a hand-cancelled
Civil Wizt revenue starmp on the

200031 reverse side

Click arrow above to
place this image on
haome page.

20001 4
Icarter Family Collecti

~

Next, and Previ-
ous commands to
navigate the avail-
able images for the
exhibit.

When you locate an
image you would

Click on one of these arroves to place this image on the

like to display on
the home page or
the exhibit main
page, click on the
arrows pointing
to the appropriate
position.

[
hd
¥

[ 4 4

IMES|

200031

B
20001 .4 200036 200011

exhib i E
X
[Captsin Carter = |Rev. Moiliams | Bestrice and Be |

Control the image sizes by selecting the width,
measured in pixels. The resized images will retain
their original proportions.

To select and place the sample images, press the Place Image command button
from the Web Page Editor or press Select Images from the Exhibit Layout page.

Update command - Once catalog records are added to an exhibit, the informa-
tion about each record can be edited with the Web Page Editor described above.
Changes made to the catalog records from the PastPerfect program will not be
automatically applied to the catalog records in VE. However, there is an Update
command on the Web Page Editor screen that you can press to replace all the
information in the VE catalog record with the latest information from PastPerfect.
Their is also and Update command on the Exhibit Layout page the will update all
records in the exhibit with PastPerfect data.
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DESIGNING CATALOG RECORD PAGES

A separate Web page is created for each catalog record included in the Virtual
Exhibit Web site. You can design an individual color scheme for catalog record
pages in each of the six exhibits, or you can apply a color scheme (called a
Theme) to the entire Web site, giving it an overall feeling of unity.

Figure 23-28 B Catalog Record Layout
Record Layout mode, click on
Records 1-6 from
Sample Catalog urd Page . .-
D s - the Virtual Exhibit
4a PREVIOUS | II!):r»| Exhibit Page |Hnﬁ'fe~|.ﬁearch main menu, then click
Copyright FastPertact Museum DeS|g n
Objeand 19920030017 ~d
Obgect name Pounder, Poi . TR
e o This will display the
Deseription A ving poundar formed of vesimlar hasalt. The upper part Catalog Reco rd Page
forms a convex curve, or arch which slopes dowrnward and .
outarard from the narrower arch above to the slightly wider DeSIgn screen Where
base helow. .
Collsatar Seveik, Edward P you can define each
Found Eona, Hawaii H
Tt T of six elements.
Used poi pounding
COPYRIGHT INFORMATION ~ When wsing fhis image, the credit line
should be in the following formaf: mage courfesy of the FasrFerfect
Az,
For move ) tion: contact the PastPerfect W at 312 Main Street, Pasheille, P4 10234
BIIEE- 1256

Background

The first tab is for selecting the background color or wallpaper for the catalog
record page. To select a background color for your catalog record page, click
any one of the 20 colors or 4 wallpaper designs shown. To choose from a wider
color palette, press Custom.

Figure 23-29 W Catalog Record Page Design The current
Catalog Menu Blar l Body l Copyright l Footer l Hyperlinks SeleCtiOn iS
Record Page displayed for
Design Select Backaraund reference.
H =
HE N /
[ |
EENN
| (|
Cuztom
Page horder width 2 3: Max images per record | 25 3:
Cloze
Thumbnal image height | 85 3: Min. Thumbnail resalution | 200 3.‘
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Menu Bar

Two title lines appear on the Catalog Record Page. The three options for each
title are the Exhibit’s banner text, the Home Page Caption, or the Item’s Title/
Object name. Select which information you would like to display as a title by
clicking one of the three options. A black dot will appear in the circle to the left
of the selected text.

Figure 23-30 [ . = |
B Catalog Record Page Design 4
Menu Bar = _ = - .
Background l Body l Copyright Faoter Hypetlinks
Facord 2 of 97 . . B
Title Line #1
Title Line #2
4 PREVIOUS | MEXT 5 | Exhibit Pace [Hore [Search
Copyright information here

Title Line #1 is Title Line #2 is Title background color ‘ Hote: Copyright
Statement tet
{+ Exhibit banner " Exhibit banner color is the same
(" Home page caption | £ Home paoge caption Image backgraund colar ‘ :i:;:;’;i‘:
(" Title s Ohiect name | ©* Title J Ohject name
Change color | Change colar | Menu background colar ‘ Cloze

You can change the Title text color by pressing the command button labeled
Change color. Next, choose Background colors for the titles, images, and menu by
pressing each of the background color command buttons. Note that a copyright
statement is displayed on the sample catalog page. The color of the copyright text
is the same as that of viewed hyperlinks. Go to the hyperlinks tab to change the
color if desired.

Body

Select this tab to choose the colors for the main text on the catalog pages. To
change the font size, style, and color, press the Change titles font and Change
text font buttons.

Copyright

You can include a brief copyright statement as well as complete copyright infor-
mation on each catalog page. To include a copyright statement or information
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H —
F|gure 23-31 B Catalog Record Page Design
Body Tab _ .

Background Menu Bar Copyright Footer Hyperlinks
Title= Text

Ojecti 1995.003.001 7

Oifect narme Pounder, Poi

Material Basatt

Description A ring pounder formed of vesicular basalt. The upper part forms a

COMYER CUPYE, OF &
narrower arch abo

B Select Font Color, Size and Style

Sevcik, Edward P.

Callector Kana, Haveeaii
Found 1928
Latedate poi pounding
Uised

Change titles fon

B = = 8 10 Marrmal
Il 12 | 14 Bold

EEEE 1618 itatic
. . Current setting § Mormal
Custom | Example

Cancel ‘

on your catalog record page, be sure a check mark appears in the boxes marked
Include Copyright Statement and Include Copyright Information. Clear the check
boxes to remove the copyright text from your catalog record page.

The copyright text may be customized for different exhibits. To enter the copyright
statement, highlight the default text and replace it with your own information. The
Copyright Statement will be the same color as the viewed hyperlinks. (Go to the
Hyperlinks tab to change the color.) Change the Copyright Information font size,
style, and color by pressing the Change font command button.

Flgure_ 23-32 B Catalog Record Page Design
Copyright Tab
Backaround l Menu Bar l Biocly Footer l Hyperlinks
Copyright Statement
|C0pyright FPastPerfect Museum
Copyright Information
COPYRIGHT INFORMATION ~ When using this image, the credit line J

Musewrmn.

Mote: Copyright Statement text caolor
iz the zame as viewed hyperlinks

showld be in the foliowing format: lmage courtesy of the PasrPerect

v Inciude Copyricht Statement ¥ Include Copyright Infarmation

Change font ‘

Cloze

[ |
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Footer

The footer text is the same for all pages, and can only be changed from the
Home Page Design screen. To change the font size, style, and color of the footer
text to match your catalog record page, press the Change font command button
at the bottom of the screen.

Figure 23-33 B Catalog Record Page Design
Footer Tab

Background ] henu Bar l Body ] Copyright ‘ Hyperlinks

Far mare Information: contact the PastPerfect Museom at 312 Main Street, Pashilie, PA J
10254 BIYEEEA 256

To display the footer
text on the catalog
record page, be sure a
check mark appears in
this box

supporti@museumsoftware com

The footer text appears on €z and can only be changed under Home Page Properies

I+ Include Footer

Change font Close

Hyperlinks

The Hyperlinks tab controls the colors for viewed and not-yet-viewed-hyperlink
text on the catalog record page. Be sure the text colors you choose are visible
against the background you selected.

Figure 23-34
Hyperlinks Tab

B Catalog Record Page Design

Background ] Menu Bar l Body l Copyright Foater Hyperllnks

1
hiot viewed Viewsd Put a check mark in
Eecord 2 of 07 Fecord 2 097

This i the hyperlink color for this red this box if you want

your images to have
wvveﬂ/ a colored frame that
This is the b hypetlink color for thi

matches the hyperlink.

Enlarzs mage Enlarze mage

< ]
v Include hyperlink border on images

Change hyperlink color Change viewed hypetlink calor Cloze
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DESIGNING FULL SIZE IMAGE PAGES

Each catalog record with an associated image also has a Full Size Image page.
You can design an individual color scheme for the Full Size Image pages in each
of the six exhibits.

Figure 23-35 B Full Size Image Layout
Full Size —

Image Layout
screen

4 PREVIOUS | HEXT 1e ]_m,age Displaypage Pounder, Poi  Copiight PastPerfact B
Fecord 2 of 97

Catalog Pane = To enter design

Exhibit Page RN mode, click on
:;aﬁ : Images 1-6 from
——— the Virtual Exhibit

4 PREVIOUS  MEXT .
Hage 5 of43 main menu, then
Description: click on Design.
A ring pounder formed 7 ?“;_Y- g
' AL

of vesicular hazalt.
The upper part forms a
COMYEX CUrve, of arch

wehich slopes I 'z 3 'a 5 g
canwerwvardd and
IR e COPTRIGHT INFORMATION ~ When using this image,
narrower.' eI a?we the credit Itne showld be in the following format: mage
tothe slightly wider
B loomg St courfesy of the FasrPerfect Musewm.

Far more Information: contact the PastPerfect Museurm at 372 Main Street,
FPastwille, PA 10234 610/555-1 256

From the Full Size Image Design page you can define each of five elements by
selecting the following tabs: Background, Menu Bar, Copyright Information,
Footer, and Hyperlinks.

Background

To select a background color for your full-size-image page, click any one of the
20 colors or 4 wallpaper designs shown. To choose from a wider color palette,

press Custom. Also on this tab you can set the maximum image size. This set-

ting applies to the full size image pages in all six exhibits.

Menu Bar

The menu bar includes two titles, navigation hyperlinks, and a copyright state-
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ment. The three options for each title are the Exhibit’s banner text, the Home
Page Caption, or the Item’s Title/Object name. Select which information you
would like to display as a title by clicking on one of the options. A black dot
will appear in the circle to the left of the selected text.

Figure 23-36

B Full Size Image Page Design 55
Menu Bar tab .

Backaroundd I Copyright information ] Footer ] Hyperlinks l

: — If you do not wish
Title Line #1 to include the titles,
Title Line 2
menu bar, and
description on the
image page, clear
Diescription: this check box.

@PREVIOUS MEXT® | CatalonPage | EshibitPage [HormeT:
Copyright Statement hene

Title Line #1 is Title Line #2 i
e fels ¥ Include Titles, Menu Bar & Dezcrigtion

" Exhibit banner {* Exhibit hanner
(" Hotne page caption | © Home page caption

Description text color |
v Title f Object name | Title f Chiect name

Change color Change color Menu background colar Cloze

MNote: Copyright Statement text color is the same as wiswed hypearinks

You can change the Title text color by pressing the command button labeled
Change color. Next choose a Description text color and a Menu background color
by pressing the respective command buttons. Note that the copyright statement
text displayed on the menu bar is the same color as that of viewed hyperlinks. Go
to the Hyperlinks tab to change the color if desired.

Copyright

The copyright statement text will be the same color as the viewed hyperlinks.
(Go to the Hyperlinks tab to change the color.)

The copyright text for the Full Size Image page is shared with the copyright text
on the Catalog Record page and can only be edited there. Also the check boxes
Include Copyright Statement and Include Copyright Information that appear on
the Catalog Record page apply to the Full Size Image pages as well.

Footer

The footer text is the same for all pages, and can only be changed from the
Home Page Design screen. To display the footer text on the image page, be sure
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a check mark appears in the box marked Include Footer. To change the font size,
style, and color of the footer text to match your image page, press the Change
font command button at the bottom of the screen.

Hyperlinks

The Hyperlinks tab controls the colors for unviewed and already viewed hyper-
link text on the image page. Be sure the text colors you choose are visible
against the background you selected.

Figure 23-37 B Full Size Image Page Design
Hyperlinks tab

Backgroundd l Menu Bar ] Copyright information Footer

The color of the
copyright state-

Thiz iz the color of this image pade hyperlinks ment text, described
above, will be the
same as the viewed
hyperlinks text.
Change the color

/ here.

Change bryperlink color Change viewed hyperlink color | Cloze

This is the color of already vievwwed image page hyperlinks

SAVE YOUR WEB SITE

Once you have created a web site you should be sure to save it. You can name
and save up to 100 different Virtual Exhibit Web sites. To save your current site,
press the Save button on the Virtual Exhibit main menu toolbar.

This will open the Save/Retrieve Sites screen shown in Figure 23-38 listing the
web sites that have been previously saved. Press the Save command and you will
be asked to enter a Site Name, Creator Name, and Notes. Complete the fields, and
press the button labeled Save site. The new site name will be added to your list.
To view the Notes field for any site, double-click on the site name in the list.

To return to the Main Menu, press Close. The name of the currently loaded site
appears in the lower left corner of the Main Menu for your reference. If you want
to rename your site, return to the Save screen and press Save as. To delete a site,
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highlight the site name in the list and press Delete. To load a new site into the
workspace for editing, press Load. Loading a new site onto the desktop will over-
write the current site, so be sure you have saved your changes before loading.

Flgure 23'38 B Save / Retrieve Sites
Save/Retrieve
. Site name Crested by Last saved
SIteS Evaluation VE Manager 08/08/2001 02:35 PM :I
Main Site Mary Parr 07/18/2004 05:51 PM
= SaveSite
Save as
Site natne
| Main Site
Created by 4
|Mary Farr
Maotes
Includes 200 histaric photos J -l
Save site |

CREATE THE HTML WEB SITE

When your exhibit content and design are complete, creating the HTML Web
site is the final step before posting your Virtual Exhibit on the World Wide
Web. At any point in the design process, you may create the HTML Web site
and view it on your Desktop. By viewing the HTML site periodically during the
design process, you can verify that your color scheme is consistent and legible,
and that your images and text look pleasing on the page.

Creating the HTML Web site requires only the push of a button. Press the Create
Site command button at the top of the main menu.

Twelve functions will be performed to create the Home Page, Exhibit Pages, Cata-
log Pages, Table of Contents, Search Index Files, Search Page, and Image Pages. It
is recommended that you always perform all twelve functions at the same time,
unless very minor changes have been made to one component.
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Figure 23-39 ® Create HTML Web Pages
Create HTML
Web Pages Select the options and press Build HTML

i ge W Create Exhibit 1 JPEG images

v Create Exhibit Pages v Create Exhibit 2 JPEG images

¥ Create Catalog Pages ¥ Create Exhibit 3 JPEG images

[ Create Table of Contents v Create Exhibit 4 JPEG images

[ Create Search Index Files v Create Exhibit 5 JPEG images

W Create Search Page ¥ Create Exhibit 6 JPEG images

Clear =l |

Buildd HThL FTP Upload Burn COVDD | Close |

Click Build HTML to begin.
You will be asked to select the
output directory where you want
to store the HTML web pages.

Click on Build HTML to begin the process which converts all image files to JPG
format and optimizes them for display on the Web. A thumbnail and a full-size
image are created for each catalog record. The process will take about 5 minutes
per 100 catalog pages.

Once complete, you can return to the main menu and press View Website in
Browser to see the completed site. View Exhibit in Browser will only work if you
have a Web browser such as Internet Explorer or Netscape Navigator installed
on your computer. If one of these programs is installed, the site is fully navigable
from your desktop.

View Exhibit in Browser is an excellent tool for proofreading your new web site.
The pages appear exactly as they will on the Internet, so now is the time to make
sure hyperlink text is visible, typos are corrected, and selected data fields are dis-
played. If you notice any errors, just close the exhibit and return to the Virtual
Exhibit Designer to make changes. You can edit and recreate the page as many
times as you like before you post it to the World Wide Web.

POSTING THE HTML WEB SITE

To post your exhibit on the WWW, you will need a completed Web site created
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with Virtual Exhibit, access to the Internet, and, unless you have your own Web
server, a Web site host.

Most web site hosts charge a monthly fee, some as little as $10. You can search
the Internet where you will find hundreds of providers. It is not necessary to find
a host located near you, in fact your host can be anywhere in the world. Pastime
Software also offers hosting options. Contact our support office for details.

Uploading the HTML Files to the Web Server

VE has a built-in FTP function that will transfer your files to the Web server.
Before you perform the transfer you must know your web host account name,
user-id and password as well as the folder on the host site that will receive the
files. This information should be provided by your Web host.

To upload the files, press Create HTML for Website on the main menu. Then
select the FTP Upload command to open the following screen.

Figure 23-40 B Upload website to web host server
Upload web
site to host Host Marme: |pastimesuﬂware.c0m
server UserlD: |pastime
FPassword: |*“'“*

weh folder: |pub|ic_htm|

Lacal Falder: |c:x\reWeb5itel

Select Files to Upload
v Home Page & Search Pages

v Exhibit1 HTML v Exhibit Images
[V Exhibit? HTML IV Exhibit? Images
[V Exhibitd HTML ¥ Exhibit Images
IV Exhibitd HThL ¥ Exhibitd Images
[v Exhikits HTHL v Exhibits Images
[ Exhikit HTHL v Exhibits Images

[ Error trapping
Status: Ready

Upload Website Now

Enter your web server host name, userid, and password. If the html files are to be
placed in a sub-folder at the site, enter the folder name as well. Then press Upload
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Website Now. You must be already connected to the internet for the FIP function
to work. The process may take several minutes.

Placing your website on a CD

Instead of, or in addition to, posting your site on the World Wide Web, you
may want to distribute it on a CD or DVD. To do this select Create HTML for
Website from the main menu. Then press Burn CD/DVD. The following screen
will open.

Flgure 23_4_1 Burn Website onto CD or DVD

Burn Website

onto CD or Drive: |00 0 HL-DT-ST CO-Rve GCE-84818 €102 ] Start | Cancel |
DVD

¥ hake CODYD autorun

Progress
L |
Check this box if you want the CD/
DVD to automatically start the Vir-
tual Exhibit when it is inserted into
a computers drive.

Insert a blank CD-R or DVD-R and press Start to begin the process.

Posting to a Local Computer

You may also want to post the website on a computer in your museum for visi-
tors to use. You can use either an IBM PC-compatible or a Macintosh computer
loaded with Web browser software. Virtual Exhibit works best with Microsoft
Internet Explorer, version 4.0 or higher. Follow these steps:

1. Create a new folder on the exhibit computer to store the Virtual Exhibit HTML
files. We recommend that you create the folder on the C: drive and name it
VeWebsite, but you are not required to do so.

2. Copy all files from the C:\VeWebsite directory of the design computer (or the
alternate folder you designated to store your Web site), including sub-directories
Exhibit 1-6 and the files within the exhibit folders. You do not need to upload the
Search sub-folder or the search*.txt files located within.

3. If the computer you used to design and create your Web site is connected to the
exhibit computer via a network, the files can be copied from the design computer
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to the exhibit computer using Windows Explorer. For details on using Windows
Explorer to copy files, please consult Windows Help.

4. If the design computer is NOT connected to the exhibit computer via a network,
you will need to use a removable medium such as a floppy disk, Zip disk, or CD-
ROM to transfer the files.

To enable visitors to start the exhibit from the Windows desktop, you will need to
create a shortcut. See Windows Help for instructions. Point the shortcut to the file
“index.htm” located in the c:\vewebsite\ folder.

OTHER TOOLBAR COMMANDS

In addition to Save, Create, and View Website, the Toolbar on the Virtual
Exhibit main menu has three other options, Themes, Spell check, and Utilities.

Figure 23-42

i FEREREENE o | By ¥
Main Menu l e || S| s s BgCreate HTWL for Wihsits L—LQIL || e wiehsite in Browser S
Toolbar

i

SRR I R G P S o P B o b e KBS

Themes

A theme is a saved group of design settings that you can apply to any exhibit.
The saved settings include all components of design, from background color
and hyperlink colors, to font sizes and styles. Virtual Exhibit comes with several
saved themes, or you can design your own. To view the different themes, click
Themes on the Main Menu toolbar.

Saving Themes - To save the current settings as a Theme, click on the Save Cur-
rent Setting as Theme command. You will be asked to name the theme. Choose
Method #1 to save. Method #1 saves the current settings exactly as they are for
application in future exhibits.

If you like the color scheme you have chosen for Exhibit #1, and you would like
to copy it to your other Exhibits (colors only, not text), select Method #2 to save.
Method #2 applies the color scheme for Exhibit #1 to all other Exhibits. It also
applies the color scheme for Records 1 and Images 1 to all other Records and
Images Pages. This feature may save you a lot of work.
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Figure 23-43 B Themes
Themes Available Themes

Defalt Theme -]

Creen Thethe Green Thetne

Lacquer @
Cowhoy

Forest

Blue Theme E g

Click here to save
the current settings
|

as a theme. |

Images Images= Images| |Images| |Images| |Images]

Apply Selected Theme | Delete Selected Theme | Save currert settings as theme | Display current seftings |

Impart new themes | Export themes | Cloze EL*'

Applying Themes - Once a theme is saved, it becomes available for use. To apply
a saved theme to the current web design, click Themes on the main menu Toolbar.
View the saved themes by clicking each name on the list. Once you have high-
lighted your selection, click Apply Selected Theme. Clicking OK to overwrite all
current settings with the selected theme.

Spell Check

You can access Spell Check from any of the Design screens to check a particular
screen for errors. The main menu Spell Check command checks the entire Web
site for errors.

Utilities

Virtual Exhibit offers a Utilities screen with setup and maintenance functions.
To access this screen press Utilities from the main menu Toolbar. This screen
provides nine functions: Backup current site, Reindex data files, Customize text,

Setup Passwords, Import background, Change catalog record display order,
Change catalog record display names, File Test, and Data File Repair.

Backup Current Site - Use this function to save the current website to floppy disks
or a zip disk.
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f - 1
1 —
Figure 23-44  |"& Utilities
Utilities menu
Backup current site File Test
Reindex data files Data File Repair
Custamize text

Setup Passwords

Import background

Change catalog field dizplay order

Change catalog field display names

Reindex data files - Use this function to remove exhibit records marked for dele-
tion and keep VE running smoothly. We recommend that you perform this func-
tion before creating your HTML web pages.

Customize text - This screen allows you to change some of the default words that
appear on the Search, Exhibit, Table of Contents, Record and Image Pages.

Figure 2_3'45 g B Customize text *
Customize text
Zearch | Exhibit | TOC | Image
iCatalog Record Page
Enlarge Image Erlarge Image
Start of Exhibit Start of Exhibit
Endl of Exhihit Enil of Exhikoit
Exhibit Page Exhibit Page
Home Home
Search Search

Cloze EI_* |




Virtual Exhibit 399

Setup Passwords - This screen allows you to implement password protection

for the Virtual Exhibit designer. Two passwords can be defined, one that allows
access to all functions and the other that allows access to all functions except edit-
ing PastPerfect images.

Figure 23-46 B Password Protection Off
Password
Setup If paz=word protection iz activated, either Pazsword 1

or Password 2 must be entered to star the program.

Password 1 | MASTER

Allovwes user to delete andior edit PastPerfect records.

Password 2 | USER

Restricts user from deleting anddior editing PaztPerfect records.

Activate Protection

Import background - You can add a custom wallpaper design for use as back-
ground on any page. Virtual Exhibit can only store four background files, so you
must choose which of the default backgrounds you wish to overwrite with your
custom wallpaper image.

To import a new background, click on the background you wish to over-
write. Then click Locate & import background image file. Locate the image
file on your hard drive or network and click Open. You must exit and restart
the Virtual Exhibit Designer to refresh the list of available backgrounds. You
may restore the default backgrounds at any time by selecting Utilities | Import
Background | Restore Default Backgrounds.

Change catalog field display order - This utilities option allows you to change the
order that data fields are displayed on the Catalog Record page.

Change catalog field display names - This utilities option allows you to change
the names of the catalog fields as they appear on the website catalog pages. The
name of each possible field is listed in the left column. The corresponding names
in the right four columns can be edited.
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F!gure ?3 47 H Display order
Field Display -
Ord Crdler Field name I:
raer 1 Access Conditions
2| Accession# - The right column displays the
3 |Accessories names of all possible catalog fields.
4 decruals
5 | Acdmin/Biog History Set the display order by typing a
B|Aas new display order number in the left
7 Appraisal notes column.
8 | AppraisalDestruct
9 Appraizer /
10| Archivist
11 Area fRegion
12 Artist role
13 | AristiathoriCrestarPho
14 Arist2
15 Artist2 role
16 Artist3
17 Artist3 role
18 Aszemblage zone
19 | Azsociated Material
20 Bag Mumber
21 Box Mumber j
| Renumber | ciose ¢ |
Figure 23-48 B Change field display names
Change Field Mames Ohject field names Phato field names Archive field names Library field names |ﬂ“
. . Age Age
Fleld Dlsplay Aszociated Material Aszociated Material
NameS Access Conditions Access Conditions:
Accruals Accruals
Accession# Accessiond Accessiond Accessiond Accessiond
Appraizal notes Appraizal notes Appraizal notes Appraizal notes Appraizal notes
AppraizaliDestruct AppraizalDestruct
Appraiser Appraizer Appraizer Appraizer Appraizer
Accessories Accessories
Area § Region Area ! Region
Addmin/Biog Histaory Admin/Biog Histary
Archivist Archivist
ArtistifuthoriCrestorPho | Artist Photographer Crestar Author
Artist2 Arist2
Azzemblage zone Azzemblage zone
Biag Mumkber Bag Mumber
Box Mumber Box Mumber
Call# Call#
Catalog date Catalog date Catalog date Catalog date Catalog date
Catalog type Catalog type Catalog type
Category Category Category Category Category L”
Cloze Jl¢
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File Test & Data File Repair - These two functions are provided to assist in case
of problems with your VE data files. Unless requested by one of our technical sup-
port personnel, you should not use these functions.

CUSTOM WEB SITE DESIGN

Virtual Exhibit provides you with a great deal of flexibility in designing a Web
site that reflects your institution’s personality. However, we recognize that some
museums may wish to create a truly unique look and feel for their Web site. In
fact, some of you may already have professionally-designed sites. Virtual Exhibit
is still a valuable tool.

For a fee, we can program Virtual Exhibit to use your custom Web site as a tem-
plate. Once your HTML design becomes a Virtual Exhibit template, you are free
to change exhibits and add catalog records as you please. There is still no HTML
Web programming knowledge required!

Please contact our support office if you would like more information.
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